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INTRODUCTION 

INTRODUCTION 

Pacific Grove is defined by a unique combination of natural resources and traditional neighborhoods that 
create a special place. Each of its neighborhoods exhibits features that enhance the livability of the 
community. These features need to be recognized and respected when designing an addition, remodel, or 
new home. 

"The external image a city presents to the world is the 
signature by which it is known." 

- Richard Hcdmon, American Pla1111ing Association

Natural resources abound in Pacific Grove. The 
rugged shoreline, with its accessible beaches, 
meets Monterey pines and cypresses in a 
spectacular embrace of forest and sea. Victorian 
gardens brighten compact pedestrian 
thoroughfares, where carefolly preserved historic 
buildings blend with their contemporary 
counterparts. The result is a rich architectural 
heritage and a pedestrian-friendly "hometown" 
atmosphere. 

Purpose of Architectural Review 

In order to maintain and preserve Pacific Grove's 
natural beauty and historic character, the 
community has adopted an architectural review 
process that is specifically designed to: 

• promote the orderly development of the city;

+ maintain han11onious relationships bet\veen
old and new structures and between buildings
and the natural environment;

• protect Pacific Grove's architectural heritage
and natural resources;

• establish a process by which property owners,
architects, and City representatives can work
together to sustain Pacific Grove's unique
quality of life.

Pacific Grove Architectural Review Guidelines 

About These Guidelines 

This set of architectural review guidelines will serve 
as a conunon reference point for everyone involved 
in the process: 
• 

• 

• 

property owners 

architects and designers 

builders 

• Architectural Review Board (ARB), Planning
Commission, City Council, and City staff

• neighbors and other interested citizens.

These guidelines, while not mandatory requirements, 
deserve serious consideration in the execution of 
design proposals. They are intended to allow for 
individuality, creativity, and variety in architectural 
design, while providing guidance to the Architectural 
Review Board as it cmTies out its responsibilities 
under the Pacific Grove Municipal Code. The 
guidelines are also intended to direct the homeowner 
and designer to develop a design that will move 
smoothly through the review process. Projects which 
do not adhere to these guidelines risk costly redesigns 
or project denial.

If you have any questions or need additional 
information as you use these guidelines, please 
contact the Community Development Department at 
(831) 648-3190. 

1 



ARCHITECTURAL REVIEW PROCESS -- - - - 

ARCHITECTURAL REVIEW PROCESS 
Arcliitectnral review is conducted by the City's 2. Appliccrtioft Suhrni.ssiort: Sub~uit the required 
Arcliitectural Review Board. The seven members plans. along with a conlpleted application and fees. 
ofthe ARB are appointed by the Mayor with the 11 is important that the plans be colnplete; 
approval of the City Council. Two n~etnbers must incomplete applications can lead to processing 
have professional experience as architects, delays. 
landscape architects, engineers, designers, or 
draftsmen, and hvo rnust have experience in the 
building industry. The ARB meets on the second 
and fourth Tuesdays of every month. 

What Types of Projects Are Subject to 
Architectural Review? 

While some projects may not require ARB 
approval, the majority do. Any exterior change to 
an existing structure should be reviewed with the 
Colllliiunity Development Department prior to 
initiating any work, in order lo avoid complia~ice 
problems. 

Review Considerations 

As specified in seclion 23.73.070 of the City's 
Municipal Code, the design elements that are 
colisidercd by the ARB during the review process 
include: 

+ Siting 

* Mass (size and shape) 

* Architecturcll detail 

* Overall architectul-a1 clial-acter 

* Materials, color, and landscaping 

3. Plarrttirzg Divisiott Revie~v: The plans are 
reviewed for completeness and to determine if 
other pennits are required. For example, if your 
project involves removing trees, a tree pennit \\;ill 
be required. and variances require Planning 
Co~nnlission approval. (NOTE: Any required 
Planning Co~nll~ission approval or Site Plan 
Review Committee approval precedes ARB 
review.) 

4. Architectrrrrrl Review Board I3eari11g: Your 
application is next scheduled Sor a public hearing 
before the ARB. Notices of all ARB hearings are 
posted at tlie project site and mailed to the owners 
oSadjacellt properties atid those directly across 
the street. The City is required to post notices at 
least seven days in advance of the heariiig. 

Except for minor projects, most applications for 
al-chitectural approval will require at least two 
presentations to the Board, the first for concept 
approval and the last for final approval. (NOTE: 
Any applicant is elltitled to ask for final approval 
at one presentation, provided that all submittal 
requirements for final approval have been 
satislied.) Please note iliat it is the function of the 
ARB to evaluatc design; it is not the fu~iction of 
tlie ARB to design tlie applicant's prqject. 

All of these points are considered withi11 the Co17cepr Appi-oi~il: The ARB grants concept 
colltext of the surroundiilg neighborhood, with the style, and sire of a 
goal of prol~loting visual hat-mony and project are acceptable. It may be necessary Sor 
maintaining the unique character of each of the Board and the applicant to revicw the project 
Pacific Grove's neigliborhood areas. at Inore than one nlceting in ordel- to reach this 

What Are the Steps? 

1. P~.elirttirrary .Meeting ~vitlr C i f ~  Pli~rrrier: 
Before going to the tillle and expense of 
developing detailed building plans. you should 
discuss tlie project with the City's plannillg staii; 
who \\:ill answer questions about zoning 
regulations and the review process and expiai~i 
submittal requirements. 

Also consider discussing your plans in a d ~ a n c e  
wit11 neigllbors. Relnemher that they may attend 
the ARB Ileal-ing and coil~meill on your project. 

poiilt. 

Fii7nl Al~pi.o~lcl/: The ARB grants iinal approval 
of the specific structure to be constl~icted. No 
deviations from the appro\!ed plans are pennitted 
unless a design change application has been 
approved by tlie Board or a l~iillor design change 
has been approved by stali: Although not 
required, it is recommended that working 
drawings be presented on all matters that will 
aifect the exteriol- appearance of tlie project in 
order to espcditc final approval. 



ARCHITECTURAL REVIEW PROCESS -- 

At the ARB meetiilg, your project will either be 
approvcd without discussion (as part of the 
consent agenda) or considered on the I-egular 
agenda. 

According to Municipal Code scc1io11 23.73.060. 
tile Board is aulhorized to mal<e the folIo\ving 
decisions 011 ally application: 

* approve as siibm~tted 

* approve. subject to: 

conditions 
specified changes 
additions 

Aj1~1eir1.s: ARB decisions niay be appealed to the 
Planning Comiilission by the applicanl or other 
interested parties. The Planning Commission thcn 
has 30 days to consider the appeal. Planniilg 
Coriln~ission decisions niny he appealed lo the 
City Council. The Planning Co111111ission arid 
Council have until their next regiilarly scliediiled 
meeting following the ARB action to call ail item 
i ~ p  for review. 

Generally, the ARB will not consider an itel11 that 
still requires use perrnil 01- variaiice approval from 
the Planning Comn~ission, since architectural 

approval may prove meaningless i r t l ~ e  Planning 
Commission or City Council denies the 
application or imposes conditio~ls that requil-e a 
change in architecttire. 

5. B~lrildit~g Divi.rion Pk~tr CIzeck: Plans 
approved by the ARB are thcn cl~cclted by the 
Community De\:elopmc~lt Department's Building 
Division for Boilding Code complia~icc. A f c r  all 
require~~~ents  are met. a building penliit is issued. 

How Long Will it Take? 

Projects are generc~lly processed in the order they 
are received. Processing times can vary gi-ea~ly 
depending upon thc Comi~~unity Development 
Departinent's curre~lt application \vorltload, the 
corilplexity of your project, and, most importantly. 
the co~~lpleteness of your application. When you 
subniit your application, the Community 
Developmel~t D e p a r t ~ l ~ e ~ ~ t  staff can give you an 
estimate of how long tlie review process will taltc. 

The best way to expedite the review and approval 
of your project is to make sure your applicatiol~ 
and plans are co~nplete and clear. This booklet is 
intended to help giiide you through the process by 
clarifiing the City's expectatiolls for architech~udl 
design. 

ARCHITECTURAL REVIEW SEQUENCE 

Building Division Building permit 
plan check 

Pacific Grove Architectural Review Guidelines 3 



SECTION 1 :  NEIGHBORHOOD COMPATIBILITY - .- - -- 

SECTION I : NEIGHBORHOOD COMPATIBILITY 
One of tlie hallnlarks of Pacific Grove's small-to\vli cliar-acter and charm is its unique blend of 
architectural styles set against a magr~ificent bacltdl-op of natural resources. Pacific Grove's 
neighborl~oods are col~~prised of hollies exliihitiiig a \iridc variety of architectural styles. Sollie arc 
~iestlcd aniovig Montercy pines and geillly rolling dunes. Othel-s were built in rows along liiore "urban" 
bloclts, with porchcs aligning along the sirect. These existing attributes of the toivn: hot11 scenic and 
man-made, form tlie backgrou~ld for any ne\v structures that are added to tlie environment. 

A liey principle ol'tl>ese a]-cliitectural review g~iideli~ies is tllat alterations and ne\ir constructioli should 
I-espect and enliaiice neighhorliood co~iij>atihility. 

Pocjfic Cro1.e Acres 

Pacific G m v r  Arrh i ter t~t ra l  Rrv i rw  G ~ i i i l e l i n e ~  



SECTION 1: NEIGHBORHOOD COMPATIBILITY - .. Architectural Style and Design -. 

Archiie~tirral Style and Design 
Diverse architectural styles lie a1 tlie lieart of Pacilic Grove's distinctive character. Stately Queen A~illc 
lio~iles coexist with Spanish, Tudor, Prairie, and a variety of other historic and modem arcl~itectural 
styles. The horizontal lines of ranch style h o ~ ~ i e s  hlerid compatibly with the rolling sand dunes and 
natural vegetation of the Asilomar Dunes area. In tlie Retreat. oma~net~ ta l  details of vernacular cottages 
and distinctive trim elements of Queen Anne stylcs are typical. Each of these styles reflects tile crafts- 
ma~lsliip of its period and the care of thc  city's residents. 

I I I I 
Tudor: Steeply pilclied roofs, offset cllimneys, Spanish lievival: Tile roofs, stucco finish, 
arched doorways. arched doo~\\.nys. 

I I I I 
Italiannte: Deep overliangs !villi bmckels. Craftsn~an/Bungalow: Lo\\,-pitclicd and \vide- 
decorative wiiido\v Ikames. projecting gable roofs, esposed rafiers or knee 

braces, 1:lrgc porches wit11 coluiiliis. 

Pacific Grove Architectural Review Guidelines 5 



SECTION 1 : NEIGHBORHOOD COMPATIBILITY Architectural Style and Design 

Prairie: Horizontal empllasis, side\valls nierge American Foursquare: 'livo-story squarc 01 

with building. deep rooEo\~erhangs. rectangular p!ati, Ihil: roors3 henvy eaves, and 
front porches. 

Shingle: Unembellished wood shiilgles; porches Vernacular: Rectangular fonn, gable roofs, 
of rough stone with classic porch posts. porches facing the street. 

I I I 

Colonial Revival: PalIndian windo\~,s. classical Queen Anne: Decorative shingle patterns. ofief 
po~tico entries. lusrets and bay \vindows, 01-11;ite porch details. 

\\'Ilil? styles at-e diverse. each bilildi~ig shat-es neighborhoods nlany houses are wood-sided. nritli 
sotne basic features of constriictioii with its gable I-ooiB and porches faciiig tlie street. 
~~eighbors .  For example, in sotne of thc older 

-- - - - - 

Pacific Grove Architect~iral Review (i~iirleiineq 



SECTION I :  NEIGHBORHOOD COMPATIBILITY -- Scale and Rhythm of Streetscape -- 

Scale and Rhythm of Streetscape 
Tlie character of a project's contest vaj'ies witliin individual neighborhoods of tllc city. Some settings are 
Illore "urban" whilc others have illore rural Seatures that highlighl ~iatilral resources. Defining the context 
ol'a project is an esscnti:li step in evaluating a design's t i t  wit11 the neigliborhood. 

I I I I 
Rhythm and alignment: Where building fronts Natural streetscapes: In some areas, a house 
align along a street, maintain this pattern. appears lnore as an indi\,idi~al struch~re set in the 

woods. This characteristic sl~ould be mniniaiiled. 

I I 
Scale: These two-story buildings ai-c siil~ilar in Alignment: Ui~ifomi deep frolit setbacks 
massing and height. co~itribute to the clinracte~- of this neigl~borliood. 

Guideline # 1 : Guideline #2: 
The mass and height of a new building should Roof !lees of new structures sliciii:d be 
blend well with neighboring structures and not compatible with the pitch and charactcv of 
overwhelm them with disproportionate size or roofs seen tr~ditionall? in the neighborhood. 
a design that is out of character. 

Pitched I-oofs are conimon in Pacilic Grove. 
Some similal-itics in ibnn can be abstracted fi-om Howevei; the slopes vaiy a i l~o l~g  tlis different 
older styles and used in ail original \\Jay. neighborlioods. 

Pacific Grove Architectural Review Guidelines 7 



SECTION I : NEIGHBORHOOD COMPATIBILITY Scale and Rhythm of Slreetscape 

Respecting tile scale and rl~ythni oi'tlie 
btreetscape 

Existing Contest 

In many bloclts. building fronts aligii. 
Str i~ct~~res are one a d  PJVG s1o;ies ii? 

lieighl. 

Appropriate Intill 

In this design, a new house maintaiils the 
unifo1111 spacing of side yards and the 
front aligns with ot1iel.s ill the immediate 
CoIIteXt. 

Inappropriate Infill 

This n c \ ~  house is illore iilassi\.e t11an tile 
other houses in the block and the 
alignment of buildilig fronts is not 
maiiitaii~ed. 

. . 
Si~:gc\t io~~:  111 :,!I..P;L,I i,lt.~r,, : . I .  l-,r.,;>, .:J 1); .,..L, ,.I: ,,,lL1 ,,,:l.,.::.,~ ; '<>; .<, .,\ .::.. ~ , l l ~ j l , l ~  ,,, . . . 

, I > I . I I . ~ I W ~ I  :i!i!.l;.~.: -!.:!Lll.~~? 111 I. \ 2:. ~.<I!II, .I~ 11: \ 1.1:. I I . , . I I &  !!I. :,II:~..<: 0<11i: ;)I..:I,I<~I .t.,..:L:ltr.. <,:: 
l ~ ~ i ~ t l i > <  rt1t , J 

-. . . . .- 
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SECTION 1 : - NEIGHBORHOOD COMPATIBILITY Garages, Driveways, and Service Areas. - 

Garages,  Driveways, and Service Areas 
Traditionally, auton?obiIe and service areas were suhordiliatc to rcsidenti~~l character. Service arcas 
include sheds. trash coiilaincrs, utility boxes, and ttcccssoly structures. 

Preferred: hfinimizing paved areas ordrii,e\vays Avoid: Lris-ge expanses ofpavillg ~-estlll in an 
reduces \~isuaI impacts. ilndesirable visual impact. 

Guideline #3: Guideline #4: 
Avoid large expanses of paved areas. The location and size of the garage should not 

doininate the street view of the structure. 
Keducirig thc ~vidtli of a dl-ive~vay and using 
decorative paving will help soften visual impacts. Locating the garage to~vard the rear of the site 

]-educes its impact on the streetscape. 
Fences and landscaping can be used to screen and 
sofien exposed parking areas. 

Pacific Grove Architectural Review Guidelines 9 



SECTION 1: NEIGHBORHOOD COMPATIBILITY -- .- Good Neighbor Considerations .- 

Good Neighbor Considerations 
Maintaining views and access lo lighl and air, as ~vcll as rcspectiilg the i)rivacy o1'011e's iicighbors; are 
important dcsigii considerations. 

Preferred: The il~ass o f a  vear addition is kept Avoid: A tail addition *it11 a balcony ove~.looks 
low aiid landscaping screens yard areas. an adjacent rear yai-d. 

-- 

Guideline #5: 

Attempt to locate tailer sections of' buildings 
\%here the! \till not obstruct sunlight to 
adjacent yards, patios, o r  rooms. 

Avoid locati~lg tall or bull<y building elements 
near the property line ill order to prcvei~t boxing- 
in neigltbori~~g houses. 

Guideline #6: 

Try to place new windows where they will 
respect privacy between properties. 

. . 
LVi~idoLvs can be placed high 111 a sid?   all lo 
pro\.ide air and lighl yet not i1111-udi' on tile 
privacy o i  a neighboring pi-operty. 

Guideline #7: 
Second tloor balconies and decks should be 
designed and located to minin~ize the loss of 
privacy for neighboring properties. 

This is particularly relevant iii areas w11c1-r 
b~iildiilgs are close togelher 

Guideline #8: 
Landscaping can be used to provide privacy 
screens. 

Consider usins a lledge to biif!'cr views 19- utt ~ x : - c ~ q  v .  -..I. 

i-enl- yards, ibr t.sn~~?ple. 

1 0 Pacific Grove Architectural Review Guidelines 



SECTION 1 : NEIGHBORHOOD COMPATIBILITY - Good Neighbor Considerations 

Locating a building to preserve scenic vicws is a part ol'the character of Paciiic Grove. Tl?rougl? careful 
design, it [nay be possible also to maintain views from ncigllboring properties. 

Preferred: Reduce 

1 to maintain views 

Avoid: Creating a 
tall mass adjacent to 
neighboring 
strncturcs. 

I I 

Guideline #9: 
Attempt to preserve some portion of 
neighbors' vicws by carefully positioning or 
limiting the width, depth, or height of 
proposed building elements. 

For example_ I-educe the height of a dwelling on 
a downhill slope and position it  further fiorll the 
house on the adjacent property. This design 
approacli is particularly relevant in areas ~vllere 
lots are large and slopes are steep. 

Pacific Grove Architectural Review Guidelines 11 



SECTION 1 : NEIGHBORHOOD COMPATIBILITY Exterior Lighting 

Exterior Lighting 
Relatively low levels of light and the  nodes st design of exterior light lixti~res have contributed to tlie 
traditionally "quiet" sense of Pacific Grove neigl~boi-hoods. Lighting placement, intensity. and poteritial 
glare ere design concei-ns. 

Preferred: Use a shielded fixtui-e to focus liglil and prevent glare onto 
adjacent properties. 

Guideline # 10: Guideline # 1 1 : 
I'osition outdoor lighting so that no direct liglit Landscape lighting should be low-level, 
estends onto neighboring properties. unobtrusive fixtures. Also, reserve such 

lighting for significant landscape features. 
The number. intensity. and lieighi of lighl sources 
sliould be limited. I l l u m i ~ ~ a t i o ~ ~  should be 
screened ii-om adjacent properties. Use shielded Guideline # 1 %: 
lights. directed do\\:nnard, to provide adeqnate Choose light fixtures that are co~npatible with 
illuminniion while beiiig less obtl-~~si\~e. the architectoral style of the project. 



SECTION 2: RELATIONSHIP TO SITE AND TOPOGRAPHY 

SECTION 2: RELATIONSHIP TO SITE AND TOPOGRAPHY 
I-low. well a building lits wit11 its site is ;in ilnportant consideration ihrougl~out tllc city. It is especially 
re1cv:int in tl~osc areas ~vliere distincti\,e n:itur:il k:~iiires are palt o r  tlie settirig. 111 tile more "urban" areas. 
buildings ofsilnilar scale oticn create a "stair step" elkct aloilg the street rellecting thc icnderlying slopes of 
the block. Likenrisc, desig~i fiaaires should adapt to and compensate for any natui-al limitations of the  site. 
A guiding design pi-inciple is to adapt the buildi~ig to the land, rather than the land to the building. 

Guideline # 13: 
A building should be designed to relate to and 
take advantage of the natural slope of the land, 
significant trees and existing vegetation, and 
any other natural site attributes. 

For example, the Asilo~uar Dunes area col~taiiis 
special biological and geological resources. 
including rare and endangered plants and dune 
land forms that are coinposed almost entirely of 
pure quartz sand. 

Paciiic Grove Architectural Review Guidelines 13 



SECTION 2: RELATIONSHIP TO SITE AND TOPOGRAPHY .- - .. . . -. Siting a Structure 

Siting a Structure 
Steeply sloping hills, distinctive dit~ie ii,~mations. and mature pine. oak, and cypress trees ;II-e iiatui-al 
feati~ses that contribute to the clir~nicter of many neighbol-11ood se l t in~s  in Pacific GI-ove. 

Existing condition: Natural Preferred: Natural Scnlures are Avoid: Stnrctl~res require altering 
features include land fonns and respected. land rorms and retnoving trees. 
trees. 

Guideline # 14: Guideline # 16: 
Establish building setbacks from property lines A,l cffurt should be to prcser,,e 
that  will respect natural features. sigiiificant public view corridors. 

The minimum required setbacks should be Public views to the ocean and to parks and open 
considered a starting point. 111 some cases, sl)acc me particularly importa~~t .  Consider 
setbacks iilay need to be increased to ensure op]~ortui~ities to niaintain \:ie\\:s fro111 adjacent 
compatibility wit11 surro~~nding la11d uses, prope~lies. (See also page 11 .) 
lopogral~liy. and trees. 

Guideline # 17: 
Guideline # 15: 

Open spaces should be planned nit11 specific 
Open space and landscaped areas sliould blend functions iil mind. 
.irisually with adjacent properties. 

Patios, gartlc~is. and play yards are examples of 
Orient 3 building so that the resulting outdoor ope11 space fiinctions. 
space tvili connect visiiuily \villi lli;~t of its 
neighbors, wllile also respecting pi\-acy. 
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SECTION 2 RELATIONSHIP TO SITE AND TOPOGRAPHY Preservat~on of Natural Slopes - 

Preservation of Nahurai Slopes 
1-lie natural slopiiig f o r ~ i ~ s  of hillsides and dii~ies are sorile oFtlic most disti~ictivc Scattires of rcsideiltial 
areas in Pacific Grove. They give identity to individual neighhorlioods and pl-o\~idc a uiiifying 
h;icI~ground element for tlie diversity of buildings that hleiid \villi theil- surrooiidings. 

L , 
Prefe~.rcd: Step a buildiiig form to follow the Avoid: Awid building foims that obsc~11-e the 
natural contours of the property. character o f  natural slopes. 

Guideline # 18: Guideline #20: 
Changes in tile natural grade by cutting and Design a building footprint and organize the 
filling should he minimized. upper levels to take the natural slope into 

consideration. 
Designi~ip \valhs, drivelvaps. and siliiilar site 
im~~ro\'enients to follo\v establisheil site coiltours Stepping a building's foi-111 is an appropriate n-ay 
\i;ill preveiit el-osioii :iiid damage to the root to Sollo\v the site's natural co~ituurs. 
systerris of trees that are to ren?ain. 

Guideline # 19: 
A\ oicl e\cessi\ e "cul and fill" grading. 

Design elements tlmt require sig~iilicant gl-tiding. 
such as tall retaining !\,ails: may compromise the 
iiitcgl-iry of the iiatui-a1 slope oTthc site. Grade 
clia~ig;s that incoq)ol-ate landscapin? ;111d si~iootli 
transitions arc urcfei-red. 
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SECTION 2. RELATIONSHIP TO SITE AND TOPOGRAPHY .. Preservat~on - of Natural Slopes - 

Preferred: The natural slope is I-espected. Cut and fill is minimized. 

c 

Avoid: The natural slope is obscured. A large retaining \vali has a negative effect. 
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SECTION 2: RELATIONSHIP TO SITE AND TOPOGRAPHY - Preservation of Significant Trees 

Preservation of Significant Trees 
Trees are a valuable long-term comiitunity asset and cnhance the city's neigliborhoods. 

I I 

I I Tree removed \ 

Addition - pi&-..- 
I I I, 

Preferred: A significaiit tree is preserved by Avoid: A sig~iiticant tree is lost by positioning an 
j2ositioning an addition along one side of the rear addition to span the rear yard. 
yard. 

Guideline #2 1 : Guideline #23: 
The design and siting of a dwelling should take 
into consideration all esisting trees in order to 
avoid unneeded cutting a l ~ d  trimming. 

Locate cllimneys at least ten feet from significailt 
trees to avoid snioke impact to the surt-ounding tree 
caiiopy. 

Guideline #22: 
Protect root systems of significant trees. 

.Avoid cxtei?sive removal of topsoil i ioi i~ the 
buildiiig site; because it provides essrtltiai 
nutrients to esisting trees. Gravel, turf blocli. or 
other penncablr inaterials should be coi~sidered 
ibr paths aiid dri\c\iays to al1o;v for trcc root 
csp""ion. 

Consult the City Forester rcgarding tree 
protection measures during construction. 

A City permit is required for reinoval or 
substantial trilllining of trees. For iilfonnatiori 
about tree trim~ning 01- rernoval pennits, contact 
tile Public Works Department (618-3 122). The 
City's tree ordinance also contains statldauds fol- 
protecting trees from constructio~? impacts. 



SECTION 3: MASS AND SCALE OF A STRUCTURE -. .- -- 

SECTION 3: MASS AND SCALE OF A STRUCTURE 
Floor area, height, relatioilship to the site. and overall design, including architecl~~ral details, all combine 
to detern~ine the illass of a structure. In Pacitic Grove, buildings coilvey a sense oEhuman scale. 

Preferred: 
Mainlaiiling the 
established scale of 
the neighborhood. 

Avoid: An abrupt 
change in scale that 
alters the characler of 
the block. 

Guideline #24: 
A new structure should appear similar in 
scale to those seen as traditional in the 
neighborhood. 

Stnlchlres that are out of scale with the 
neighborl~ood, residences without sufficieilt 
opcn space, and buildings with large, blank, 
unrelieved suri:dces can appear lnassivc and 
ovem-helming. 

A ca re f~~l ly  designed building maintains a 
proportional relationship to adjoining 
properties and ei~liances the rl~ytlim and scale 
of the existing neighborhood streetscape 
t11roogl1 the use of similar proportions and 
details. 
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SECTION 3: MASS AND SCALE OF A STRUCTURE Proportion of Buildings to Site and Open Space -. .... 

Proportion of Buildings to Site and Open Space 
Traditionally, buildings within each neigliboi-hood have bee11 relatively consistent in l>ropoi-hi to site 
size. Tlie cstablished scale contributes to a sclise of unity in each block. 

Preferred: Coi~sider ciividiilg the mass of a building into separate forms and linking the111 with a 
connector. 

Guideline #25: 
If  n building \vould be larger than seen 
traditionally in the area, consider metl~ods to 
reduce its perceived size. 

'l'lle iise of sillalicr birildi~lf eicmeiits, I-atlier than 
i;lrge, co~itinuous foi~iis, can reduce the perception 
ofbi~lky mass and maintain \.isual balaiice and 
pr.oportion. For example; divide the mass into 
smaller components. Tiiese niny be linked by a 
"coinnector." Or, break up the wall planes lo 
reduce percei\:ed inass. 

Guideline #26: 
Design the proportions of a building to retlect 
the natural contours of the site. 

Wl~en building on a sloped lot, the usc of terraced 
levels in the design can effcctively adapt a 
structure lo the site's i~atural slope and contour. 
D~vellings on slopes sliould also emphasize 
horizontal elements and lines. (See also pages 13. 
15.) 
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SECTION 3: MASS AND SCALE OF A STRUCTURE Proportion of Buildings to Site and Open Space - 

Plan View nclditioi7 

Addition is set back fro111 the original liouse to preserve trees and provide room for landscaping. 

Guideline #27: Guideline #28: 

A building should he in scale with its site. An addition should comolement and balance - 
the overall form, mass, and con~position of 

Take care to provide enough open space aroiiild a 
the existing building. 

stmcture to conipleineilt its design. allo\v for 
sunlight nnd air, provide privacy, and presewe tlie By usiiig less than tlie allowed n~as i~~ iu i i i  loi 
character of the neighborllood. coverage and incol-poraiislg a variable footprint 

\vithin the required setbacks, a inore interesting 
siructure can result \vith nlcre room h i -  

landscaping. 
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SECTION 3: MASS AND SCALE OF A STRUCTURE - -. .- .- Height and Roof Lines 

Height and Roof Lines 
The pcrcei\jcd scale ol'a huilding is s r e ~ t i y  infucnced by [lie fomi and dilnclisiolis of' its I-oof. 

Avoid: Lal-ge unbroken 
roof surfaces that run 
plirallcl to the strecl 
appear i~lappropriatcly 
massive. 

Guideline #29: 
Design nev roofs to appear  similar io scale to 
those s ten  traditionall? in the neighborhood. 

The visual ilnpact of tall rooflincs can be 
lniliilliizrd nild sortened by settins back higlier 
portions of the structure and by tisins partial 
second stories. 

Il 'i~en t l i t  Iicights ofroofeiements are val-icd. a 
11iorc iiitercstii?g arcliitectural design can he 
achieved. 

Don?~crs can be uscd ~vitiiin roofarelis to 
iiiiiiiinizc liciglit and biiIl<. 

Guideline #30: 
.41oid dezigns that  incorporate large unbroken 
roof surfaces thal  run parallel to the street. 

Guideline #3 1 : 
Additions should he de~ igned  so that  the pitch 
of the nc\\ roof matches o r  con~plementz the 
pitch of tile existing roof lines. 
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SECTION 3: MASS AND SCALE O F  A STRUCTURE -. Proportional - Relationships -. 

Proportional Relationships 
The size and propostion ol'typical bidding elements can inilueilce tlie perceived scale of  a structure 
Building eler~~ents  include windows, doors, porches, and a variety ol'architeciurcil details. Althou$li 
styles may vary withiii a neighborhood, the prol~ortions oftliese clcrneiits are iisti;llIy simiinr. 

I I I I 

Preferred: Many traditional buildings have Avoid: The ratio o f w i ~ ~ d o w  to wall is out of 
vertical openings that are 111 proportion lo the solid proportioil. 
wall surface. This relationship sliould be respected. 

Guideline #32: Guideline #33: 
A building should have an overall proportioual 
orientation that is similar to other structures in 
thc setting. 

Obser\,e the area i i i  whicli you are planning to 
build. I11 most neighborhoods, cither a strong 
vertical or a strong horizonral orientation predoi~l- 
inatcs. This is expressed in the relationship of 
hiiildiilg ~vidth to Ileiglit. and door and window 
width to height. An eSfort sliould be made to 
remain co~~sistent \\,it11 the predominant 
orienlatioii of tile i~~lnlcdiate area. 

Door and window proportions should relate to 
the seale and style of the building itself. 

Foi- instrnlce, lall, narro\%, door and \vindolv 
openings arc consisten1 wit11 soiiie trciditional 
styles of architecture, \vliile wide plate glass 
uiiidows and wider doors are inore compatible 
with 111any inodcm styles. 

Tile sizes and shapcs of windows siiould relate to the 
overall lieight and width ofthe fclqadr and tlie 
slnictlire. 

1-ocation of windoivs should be planned to 
maint~in an aestlletic rl~ythm between voids 
(openings) and solid wall spaces siniilar to others 
in the contest. 

Guideline #34: 
The scale of other architectural details 
(porcheq, roof o\crltangs, bajs, c t l in~ i~e !~ ,  ctc.) 
should be appropriate to the size and 
proportion of the building. 
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SECTION 3: MASS AND SCALE OF A STRUCTURE Faqades 

While the details of huildi~-ig styles vary, tl-adilional houses have elemalts that create an interesting 
streelscape and enhance the pedestrian-friendly cliaracter ot'the city. 

Preferred: Design a Saqade to appear Established Context Avoid: Lai-ge areas of blank urall that 
similar iii scale and character to face tile street appcar iuore bulky and 
neighboring houses. fail to provide a sense of human 

scale. 

Guideline #35: 
Design a faqade to appear similar in scale and 
character to those in its context. 

Buildings with lat-ge areas of blank \\:rills, dispro- 
poiiioi-iate gables, liiniled dctailiiig. and i~iiinimum 
sctbaclts create a sense of bulk and mass and 
should be avoided. Features snch as bay ivilido\~is. 
dorn-icrs, cliimiieys, and l;itIices can acid dtlail anci 
hrcal; up a blank Eipade. 

Est~iblislied or nexviy plaiiird trces arid 
landscaping can he used to c~ilinncc and sofiell a 
~-i~assi\,e or s t~ r l t  Sagade. 

The apparent mass oCa second stoiy can be 
reduced by se l t i i i~  it back from the iioiit of the 
house and by varyii~g the roorliile and ex~erior 
finislies. 
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SECTION 3: MASS AND SCALE O F  A STRUCTURE Architectural Details -- 

Architectural Details 
Using architectural details to add visual iilterest arid convey a 11umc111 scalc is a part of the iraditior? in 
Pacific Grovc. Details irlclude ornarnenlal shingles, brackets, arid turiied porch columns on older 
buildings. Bay windows, balconies, and decorative door designs also appear on ~i~ririy styles. 

Guideline #36: 
Design a facade to provide \-isual intcrest to the 
street. 

Creati\re use of details is eiicouraged in ne\\ 
construction. 

Avoid large. blnnk facades. New structures or 
additions criii feature prqjections such as bay 
\vindo\vs, porclies, or balconies to hi-eak up an 
otlier~vise flat or uninterestiilg fapade. 

Use of varying materials or a combination of 
veriical a~ id  horizontal elcments car1 sofen an  
elevatioil that might o the~~vise  appear massive 
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SECTION 4: MATERIALS, TEXTURE, AND COLOR 

SECTION 4: MATERIALS, TEXTURE, AND COLOR 
Tlic exterior presenlation of a slructure or addition, in colo~-, texture, and use oS maleriais, greatly 
determines whether it will be in Iiar~l~ony witli its surroundiilgs or stand oclt like tlie proverbial "sore 
thumb." 

Stone 

I I I I 

Guideline #37: 
io deveicrping a design concept, co~rsider tile 
materials used in other boildings in the 
neighborhood. 

Also considcr iio\v buildiii: colors can 
coiilplwiient the existing neisliborhood palctte. 
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SECTION .. 4: MATERIALS, .- TEXTURE, AND COLOR 

Maintaining the prevailing texture of building materials in a given area can provide a unifying link 
betwee11 old and new stnlctures in a neighboi-hood. Traditional materials include siocco and stone and a 
variety of siding, such as board and batten, shiplap, and shingle. 

Guideline #38: Guideline #39: 
Exterior materials should be compatible with 0, additions and remodels, wood windows 
those that predominate in the area. should be replaced with like materials. 

Restraint should be used in the number of Whenever possible. n~aintaiti the existing window 
different building niaterials selected. While the frame and ti-im when replacing windows. For 
use o r  at least one strong accent material can example, if the origii~al sash is wood, the 
provide visual interest; the use of too many rcplacei~lent sl~ould also he wood. 
~ilaterials can n~alte a design appear cluttered. 

For additions, building trim, color. and proportioil 
Predomi~lant textures call be s i ~ ~ o o t h  (stucco, of windows should lliatch those oftlie existing 
paint) 01- rough (shingles, cut stone), or a structure. 
conibination of the two. The use of natural 
materials, rather than si~nuiated wood or masonry, 
is prefei~ed. 

The repetition of nxlterial textures can tie a new 
structure to its sul-1-oundings by incoi-povatiog the 
elenlents o r  tlie natiiral area (~vood; stone; ctc.) 
into the structure's exterior. 

To create visual intcrcst: consider using cobblc- 
stot:es or interlocking pavers as altemati\,es to 
concrete slab and asphalt driveways. 

In remodeis and additions, new materials shoiild 
comple~ue~it those of the existing structure. All 
interrelated structures should maintain 
consistency in ai-chitect~~ral clxiractei-. materials, 
and finishes. 

Guideline #40: 
Although the selection of e~tcr ior  color is a 
personal decision, the colors should 
complement the structurc and the strectscape. 

With the neigllborhood i l l  iiiind; consider 
compatible variations in color. For historic 
structures. you may \\.ant lo investigate original 
colors or consider using ri historic color palette. 

Subdueit pasicls and eartl~ tones blend \yell \\:it11 
nature, as .ivell as \\.it11 a variely of arcliileclural 
styles. Natural niaierials s~icli as rvootl; bricii, iind 
tile can \vealhe~- in time to pro\,ide subtle color 
tones. 
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APPENDIX I: WORKING WITH BUILDINGS ON 
THE HISTORIC RESOURCES INVENTORY 
Pacific Grovc's historic buildings al-e valued 
both as historical and architectural resources 
and as functional structures that provide for 
the community's Iiousitig and other needs. 
'The City's historic preseivatioii ordinance 
(Chapter 23.76 of the Municipal Code) 
establishes a framewol-k for tlie City and 
property owners to work together to preselve, 
maintain, and improve his!oric buildings. 

Historic preservation in Pacific Grovc is not 
liinitcd to a few especially noteworthy 
buildings or to a single historic district, and 
not every structure on the city's historic 
resources inventory has historic or 
architectural significance. Rather, these 
buildings - taken as a whole - embody 
impel-tant elements of Pacific Grove's 
heritage. Therefore, when considering an 
application, the Architectural Review Board 
looks not only at the changes to the structure, 
but the effect those changes will have on the 
city's historic resource as a whole. 

Most of the city's historic resources arc 
currently occupied single-family residences; 
others are stores, restauranls: and inns. The 
City's intention is to work with the owners of 
these properties and assist them with projects 
that m e t  their needs while presen~ing and 

eilhailcing a valuable cominunity rcsource. 
City goals and policies support tlie idea that 
preservation of the vitality of historic 
buildings includes pennittiug rcasonable, 
considered changes that maintain tlie 
comniunity 's character. 

The historic resources inventory is a list of 
approximately 1,200 buildings in Pacific 
Grove that were collstn~cted before 1927. I t  
is a diverse list; encompassing many small, 
modest houses built in the primitive 
"Veniacular" style, as well as tilore imposing 
 victoria^^ structures. In fact, several of the 
community's Victorian structures are listed on 
the National Register of Historic Places. 

In addition, propesties within tlie 
conmiunity's stntctural invelitory may change 
over time; those changes that have acquired 
historic significance in their own right will be 
considered for future addition to the historic 
resources inventory. 

All buildings listed on the inventoty are 
covered by the ordinance; correspondingly, 
the ordinance is intended to have enough 
flexibility that it can be fairly applied to a 
wide variety of projects and diversity of 
properties. 

Architectural Review Guidelines for Historic Buildings 
The City recognizes the value of the adaptive 
reuse of llistoric buildings and encoui-ages 
pro.jccrs tl~at further the City's histot-ic prescr- 
vation goals as stated in tlie General Plan. 
These guidelines, in addition to tliose outlined 
in thc general guidelines, identifi the factors 
considered by the Architectural Rc\.ie\\, Board 
\vhcii it reviews proposed alterations or 
additions to buildings on tlie liistoric 
rcsourccs inventoiy. 

I. Neiglzbo~~lzood Context: Pacific Grove's 
late 19th and early 20th centuiy developrnctlt 
helps to define our community. Any 
additions to historic buildings iiiust tale illto 
account the effect of the proposed addition on 
the existing neighborhood, including but not 
limited to setbacks, mass, architectural style, 
and design. Neighborhood change should be 
slow and evolutioiia~y. 
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APPENDIX I: WORKING WITH BUILDINGS ON THE HISTORIC RESOURCES INVENTORY -- -- -- 

2. l?fficts ofo(lditio11~ on historic scale and 
character: Additious to historic buildings 
should be designed to preserve, as much as 
possible, tlie scale and overall cliaracter of tlie 
original structure. Sollie of the ways this can 
be accomplished include: 

+ placing the new addition on an 
inconspicuous side or rear elevation so  
that tlie new work does not result in a 
radical change Lo the form and character 
of thc historic building: 

* sctting an infill addition or coiincctor 
back from the historic building wall 
plane so tliat tlie form of the historic 
build~ng - or buildings - can be distin- 
guished from the new work; 

* setting an additional story well back 
from the roof edge to ensure that the 
historic building's proportions and 
profile are not radically changed. 

3. Preservrrtion of character-dejini~zg 
featlrres: Each of the properties on the 
liistor~c resources lnventoly is recognized as 
a pl~ysical record of its time, place, and use. 

111 tlie spirit of preserving these historic 
records, tlic City encourages the preser- 
vation of distinctive features, finishes, and 
construction techniques 01- examples of 
crafts~nanship that servc to characterize 
and define pi-operties of historic signif- 
icance. Likewise, tlie City discourages the 
addit io~i of inappropriate features or 
architectural ele~iieiits froin otltei- 
buildings. 

New additions and alterations sliould be 
designed and constl-ucted so that tlie 
character-defi~iiiig features of tlic historic 
building are not radically clianged, obscured, 
damaged, or destroyed. Features that may be 
iniportant in defining the overall historic 
character of the building include: 

* Sidir~g: Clapboard, weatherboard: 
sliinglcs, and otlici- siding and decorative 
elenients -both functional and 
decorative. 

lfinr10ii~~~: Functional and decorative 
features of windows that dciine the 
overall historic character of a building 
(e.g., a lligllly decorative window with 
an unusual shape, glazing pattern, or 
color). 

* Er~!i;?i?ccs i;::dp~:'c!:ex Entrances and 
porches, particularly wlicn they occur on 
primary elevatio~is. 

+ Roo$+: Such roof features as dormers; 
cupolas, and chimneys, as well as tlie 
size. color, and patterning of tlie roofing 
material. 

+ Al-chitectzo.nl jhattil-es: Trini details, 
treatmerit of gables, overhangs. 

4. Comizpatihilily of tzew work tvitl~ old: 
Additions and remodels should be compatible 
with the original historic buildilig iri forms, 
scale: and niaterials and not compromise the 
architectural integrity of tlie original. There 
are a variety of ways to achieve this end. This 
may be done by appropriately reproducing 
historic features, but can also be accomplished 
by differentiating the new woi-k. 

5. Replocernents: When impo~lant 
character-defining features, such as windows, 
need to be replaced, the replacements should 
be of similar design and material. If using tlie 
same kind of  material is not teclinically 
feasible, then a conipatible substitute material 
niay be considered. 

6. De.fncto deniolitions: Certaiii altel-ations 
that are so extensive tliat they are tantamount 
to demolition of tlie original structure may be 
treated as demolitions rather than remodels. 
Please consult with the City's Community 
Dcvelopineiit Depa~tnicnt for guidance 011 

this dctciminatio~i. 

-. ..- 
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APPENDIX I1 SUGGESTIONS FOR STREETSCAPE FENCES AND WALLS - -- -- - - 

APPENDIX II: SUGGEST!QNS FOR 
STREETSCAPE FENCES AND WALLS 

Wall and fence materials, colors, and finishes 
that complement those of the buildii~g 
enhance the appearance of the struclurc. 

The visual prominence of fences and walls 
should be minimized by using colors and 

. .- 

lnaterials that blcild with tlic natural 
eiivironment. 

Follow the natural grade of the site when 

( h ~  

.. . . . . .. . 

placing fences and walls. 

Fences that provide relief and texture arc 

* Painted and redwoodlcedar fencing 
provide a good cor~til~uation of 
neighborhood patterns. (Figures b and 

c) 

Open rail fencing reduces visual and 

Id 

cncouraged. 

* Tall stuccoed walls with lnasonry 
coluinils are suitable for estate-size lots. 
(Figure a) 

structural bulk. (Figurc d) I I 
I I 

+ Fcilces that incorporate trellises for 
backgrouild planti i l~ reduce visual 
impact. (Figure e) 

L ,  b ,. .q , . .>  .,, ' :. , 

City Fence Regulations 

I 
iilJ 

-~ * ~ 

i .... ~~ ---. i t  ,i'.\U1, - . :' 11 ,,<: ;,,,m:r-f . -  - , . . 
-- I 

Fences, Hedges, or Other Visual Obstructions 

~. .. 

:- 
~ \ 

-&L 

Frorlt Rrri/.s: No feiice, liedge: screen planting. or a three-Soot height lin~it for ii-nces, hedges. 
any otlier type of visual obstluctio~~ escecdiiig screeiiing, or otliel- types of visiinl obstriictioils on 
four feet ill heiglit is ailo\ved firom the iioiit COI-]?el- lots. 
property line to tile front line oi'tlie dwelli~ig. 

Exceptioiis to the City's feiice heiglit restrictioils 
Siilc Iirnis: No feiice. hedge; screeii planting, or m y  be permitted ii'n use pcrillit is first obtained. 

I 

any other type of visual obstruction exceediiig six 
Please contact the City's Comm~~nity feet in height is allo~ved along side property liiies 
De\,eiopment Depai-tment staiiicjr funher koiu the front line oStlie d\velling to the rear 
inib~lnatioil 01- refer to sectioli 23.61. I30 or the 

~xopeity line. 
bluilicipal Code for specific fence regulatioi~s. 

o r  I . :  For tral'ric safety p u ~ ~ ~ o s s s .  tilere is 
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APPENDIX Ill: GLOSSARY .. -- 

APPENDIX Iii: GLOSSARY 
Accessorl~ strlrrtrrre: A structure detaclicd froiii :I Perrrreable nroterirrl.~: Malet-i:ils thiii allow liquid or 

l~rincipal building on the same lot and ciistotiiarily gas to pass tliro~tgli 
incidental and subordinate to tlic principal 

Pitch: The slope of a roofconitiio~ily expressed in building, such as a detached garage. workshop, or 
inches ofveilical risc per lijot of hoi-iroiital run gal-den shed 

Porch: An exterior appendage to a building. forinitig a Boy tvir~rlo~v: .4 window projccling outi\rard from the 
covered appl-onch or vestibule to a dooixvny main %,all of a building 

Board arrd batten: Vertical siditig coiiiposcd of wide Retair~irrg ~vrrll: A wall of trcaied ti~iibet-. niasont-): or 
colic~cle rot- holdiiig in place a inass ofesl-tli boards ihat do not overlap and iian-o\v strips, or 

baitcns. nailed over the ititerseclions betii'eeii the RIyllfnr: Movenient of design clc~iie~iis characterized 
boards by a pnttci-lied repetition or  altcmation of fortnai 

Conrpatible: Ciipjui? ofexisti~ig iogetliei iiitlinut elemeiits or motifs it1 the saine or a tiiodilied foi-111 

coiitlict or deli-imciiial effects Roqf'e1e111erft.s: The design compoiicnis of-tlic exteinal 
upper covering o f a  buildiiig. i~iciudi~ig the fi-niiie Conrplernent: To coniplete or enhance 
for suni>ortiiin the rootint? . . - 

C~lpola: A dome-sl~aped structure on a tit-cular or 
otlier base. often set on the ridge oi'a roof Saslr: Tlie iixed or  iiiovablc ii.~me\volk o f a  \viiido\v 

or door into wliicli panes of glass are set 
Deck: An open. unroofed porch or plalfoi-111 extending 

Slfiplnp: A liorizotiial siding, usually ~vood; \villi a 
finin a house or other building 

beveled edge to provide a flusl?joint 
Design rlrnzents: Tlie individ~~al visual components 

Sigrzr/fcarrtp~bl i~ienj corridor: Public ~iglit-of-ways within an architectural coniposition 
that prnvide visual access to significant enviroti- 

Downer: A structure that projects outward from a tiietiial assets or elcniciiis witliin a comrn~~tiiiy 
~ ~ 

sloping roof, us~tally housing a vettical window or 
Site: Tlie geographic locatioii of a constmciion ventilaiing louver 

project; usually defined by legal boiiiidaries 
Facade: Tlie frotit or "face" o f a  building 

Sireplrnt: A plat1 slio~ving (lie foni?. localioii, and 
Gable: The triangular part of an exterior wall orientalion o f a  bitilditig or gt-oup of huilditigs 011 a 

ellclosing tlic end o f a  pitched roof sitc, usually including the ditiicnsioiis. contours, 

Hip: A roof having a slope oii all b u r  sides or lia\:iiig 
fuur faces that slope to\vard the center b~it  do not 
meet i t i  a point. as tile pyrntnidal roof does 

Irzterlr~rkifrgpavm: Prefnin~ed pa\.iiig blocks tliat 
have a groove along one edge and a flniige alotig 
the other edge: tlie grooveti edge of one block is 
designed to lit into ilic ilanged edgc of tlic 
adjoining block 

Lattice: A structure ofcrosscd strips an-aiigcd io fotmi 
a rcgular patiem of open spaces 

Natrrralgrntle: The elevotioti o f l l ~ e  ground suri'ace in 
its tiatural state. beibrc m~n-~ix ldc  niteratioils 

~Vatrrrul site li~iritations: The naturd f'earures of a sile 
that define structural and Iandscapiiig design 
options or constraints 

Palette of ,stur1rlaril hisloi.ic colo~s: A sclectioii of 
colors that has been researelied and identiiied as 
those used during a specilic period i t i  liistoty, in 
relation to a particuliir architectural style. and 
ii-itliin a designated hisioric area 

~~x\.iiig. landscaping. and other signilicatit featiircs 
~ ~ f t l i e  site (also called a plot plan) 

Strepr view: Tile visual perspeciivc of a building or 
collectioii of sti-~tclitres fio111 the \-antage of the 
a~l.i!inceiit roadn-:iy 

Sjv~tlretic 11~ateri111.~: Mali-tiiadc materials. some of 
\vliicli are designed to sinii~late natural iiiaierials 

Tree r a ~ r ~ j :  The iiatiirili root1iLc slielter crcatcil by 
tlic o~crlapping foliage lvitliin a forested arca 

Triftr: Tlic liiiisiled n.oadi~ot-I< or tlie lilie used in 
decorate. border, or protect tile edges ofol?cnings 08- 

s~ii-i:~ces 

L'~rifjing link: Dcsigii elcmcnts tliat bt-idge and 
consolidaie a variety ofdifiriiig arcliitccniral 
components 

lirr~iable footprir~f: An oi~tiine o f  a structitl-e that 
deviates froti? a square or rcctaiigiilar sli:ipe 
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Appendix IV: Window Guidelines 
 
These Window Guidelines are intended to provide further clarification to Guideline #’s 37, 38, 
and 39. In addition, they are intended to provide similar clarification for all buildings within the 
City. If you have any questions regarding these guidelines, or how they apply to your proposed 
project, please speak with a planner. Refer to Appendix III: Glossary for definitions. 

A. Non-Historic Buildings 

1. As a general rule, consistency of window style and materials within a single structure is 
strongly encouraged.  

2. The following are always allowed: 
a. Wood, aluminum-clad wood, vinyl-clad wood, and fiberglass windows. 
b. An upgrade from poor quality silver aluminum windows.  

3. The following may be allowed: 
a. If found to be visually insignificant, vinyl or aluminum/metal frame windows, as 

determined through a Counter Review and Determination. 
b. If found to be visually significant, vinyl or aluminum/metal frame windows, if 

consistent with Guidelines #37 and #38, as determined through a Staff Approval. 

4. The following are not allowed: 
a. Sandwiched muntins or interior 

snap-in grids, unless accompanied by 
exterior fixed grids. 

b. Vinyl within the Pacific Grove 
Retreat, as shown in the shaded area 
in Figure 1, unless the window falls 
under Item 2.b above. 

B. Historic Buildings 

1. Original windows that can be restored 
shall be repaired and retained per the 
National Park Service’s Secretary of the 
Interior’s Standards for Historic Buildings.   
(http://www.nps.gov/history/hps/tps/standguide/) 

2. Original windows that are determined to be “too deteriorated to restore” by the City’s 
Chief Building Official may be replaced with in-kind windows.  

3. Non-original windows on historic structures may be replaced with new windows: 
a. That match other original windows existing on the structure; or 
b. That match the original appearance of the structure, as evidenced by photographs or 

other means; or 
c. If no original windows exist and no evidence of original appearance is available, non-

original windows may be replaced with new windows that complement the style of 
the historic structure, as determined by the City’s on-call historic consultant. 

4. Windows in new additions to historic structures shall be solid wood, fiberglass or 
aluminum-clad wood, and shall complement the style and appearance of the existing 
historic windows.  Vinyl and vinyl-clad windows are not acceptable. Aluminum/metal 

Figure 1 – Pacific Grove Retreat Tract 
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frame windows are not acceptable unless the existing windows in the historic structure 
are of a similar material. 

5. Sandwiched muntins or interior snap-in grids are not allowed, unless accompanied by 
exterior fixed grids. 

C. Undetermined Historic Status Buildings   

1. If the proposed window replacements are found to be visually insignificant through a 
Counter Review and Determination, replacements may follow the guidelines for Non-
Historic Buildings listed above. 

2. If the proposed window replacements are found to be visually significant through a 
Counter Review and Determination, the guidelines for Historic Buildings listed above 
shall apply, or the building shall be evaluated for historic significance via an Initial 
Historic Screening and/or Historic Determination. 

Figure 2 – Anatomy of a Window 
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ADDITIONS TO APPENDIX III: GLOSSARY 
 
Building, Historic: A building that has been placed on the City of Pacific Grove’s Historic 

Resources Inventory pursuant to the Historic Preservation Ordinance evaluation criteria (PGMC 
§23.76.025) and state and federal eligibility criteria.  

Building, Non-Historic: A building that is less than 50 years old, except those that have been 
determined to be historic, and buildings that are 50 years of age or older and have been 
determined to be non-historic.  

Building, Undetermined Historic Status: Buildings that are 50 years of age or older that are not on 
the City’s Historic Resources Inventory and have not gone through a Historic Determination or 
Initial Historic Screening process to determine historic status. 

Divided Lite: The lites/panes in a window sash are divided horizontally and vertically by narrow 
strips of wood or metal called muntins.  

Double Pane/Dual Glaze: Double pane/dual glazing means two panes of window glass sandwiched 
together to create a middle buffer. This buffer can either be "dead air" or it can be a special gas 
such as argon. The double panes of glass, plus the buffer zone, provide a better barrier against 
outside temperatures than single pane windows. Double glazing can be found with both new 
construction and with replacement windows. 

In-Kind: Materials of like size, shape, location, and design as the originals, except window 
replacements may include double pane windows, also known as dual glaze windows.  

Match: Materials that match the historic appearance of a structure.  

Muntin: A strip separating panes of glass. 

Muntin, Sandwiched: A strip, in between two panes of glass, attempting to create the look of a 
divided lite window.  

Restore: Renewal, reconstruction or renovation of any portion of an existing property, site or 
building for the purpose of its continued use. The Chief Building Official’s determination as to 
whether a historic window is “too deteriorated to restore” shall be guided by the National Park 
Service’s Preservation Brief Number 9. (http://www.nps.gov/history/hps/tps/briefs/brief09.htm) 

Window, Aluminum Frame: A window with an aluminum exterior and interior frame. 

Window, Aluminum Wood Clad Frame: A window with an aluminum exterior frame and an interior 
wood frame.  

Window, Fiberglass Frame. A window with a fiberglass exterior and interior frame.  

Window, Vinyl Frame: A window with a vinyl exterior and interior frame. 

Window, Vinyl Clad Wood Frame: A window with a vinyl exterior frame and an interior wood 
frame. 

Window, Wood Frame: A window with a wood exterior and interior frame. 




